EHCP PHASE TRANSFER
A QUICK GUIDE FOR PARENT CARERS AND YOUNG PEOPLE
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Autumn / Early Spring Term
Phase transfer annual review takes place. Parents share views and request a
school or college.

Within 4 weeks of review
The Local Authority must tell you if they will keep, amend*, or cease the EHCP.

If EHCP is amended*
You receive a draft EHCP. You have at least 15 days to comment and request a
placement.

After amendment** notice
The Local Authority must finalise the EHCP within 8 weeks. They cannot delay
even if the final deadline is later.

Naming a school or college
The Local Authority must name your preferred setting unless a legal reason
applies.

Final EHCP deadline
15 February (primary to secondary) OR 31 March (secondary to post-16). The
final EHCP must be issued with placement named.

If you disagree
You can appeal within 2 months of the EHCP or 1 month from mediation
certificate, whichever is later.

**amend/ed” - make minor changes to

***amendment” - make changes to the EHC plan, for example the support or the school named on the plan.



